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1. General introduction 

“The List of Intangible Elements of Traditional Folk Culture of the Czech Republic” (hereinafter referred to as “List”) was established by Order of the Minister of Culture No. 41/2008 and amended by Order of the Minister of Culture No. 45/2012 pursuant to Resolutions of the Government of the Czech Republic No. 571 of 11 June 2003 and No. 11 of 5 January 2011 concerning the Strategy of Improved Care for Traditional Folk Culture in the Czech Republic and implementing the Convention for the Safeguarding of the Intangible Cultural Heritage, to which the Czech Republic has been a party since 18 May 2009. Its principal aim is to protect, safeguard, identify, develop and promote intangible cultural heritage on the territory of the Czech Republic.

The purpose of the Methodological Guidelines is to regulate the procedures for nominating and inscribing intangible heritage of traditional folk culture on the List, and define the respective roles of the Ministry of Culture, the National Council for Traditional Folk Culture and the Strážnice-based National Institute for Folk Culture in these procedures. The Guidelines also define the terms used, the roles of the experts evaluating inscription nominations, the obligatory content of a nomination, and the deadlines for submitting and considering the nominations. Further, they regulate the evaluation of the nominations by the National Council for Traditional Folk Culture, approval of the outcomes by the Minister of Culture, communication of the outcomes to the nominating body and the bearer of the nominated intangible heritage, inscription on the List, the rights and obligations of heritage bearers, and the principles of maintaining the List. The Methodological Guidelines also provide for periodical re-documentation and the procedure for designating an intangible element of traditional folk culture as endangered or extinct. In addition, the Methodological Guidelines define some of the conditions under which the intangible elements of traditional folk culture inscribed on the List can be nominated for inscription on the UNESCO Representative List of the Intangible Cultural Heritage of Humanity. 

2. Definition of terms and abbreviations used in the text

For the purposes of the present Guidelines and for the purposes of maintaining the List:

a) The term intangible element (group of intangible elements) of traditional folk culture (hereinafter referred to as “heritage element”) shall mean, in accordance with the above-mentioned international Convention, the practices, representations, expressions, knowledge, skills – as well as the instruments, objects, artifacts and cultural spaces associated therewith – that communities, groups and, in some cases, also individuals regard as part of their intangible cultural heritage. This intangible cultural heritage, transmitted from generation to generation, is continually recreated by communities and groups in response to their environment, their interaction with nature and their history, and provides them with a sense of identity and continuity, thus promoting respect for cultural diversity and human creativity.

The intangible cultural heritage defined above is manifested inter alia in the following domains:

·  oral folk traditions and expressions;

·  folk performing arts;

·  folk community practices, rituals and festive events;

·  traditional knowledge and experience relating to nature and the universe;

·  knowledge and skills characteristic of traditional crafting of a specific folk artifact.

For the purposes of the present Methodological Guidelines, the term intangible heritage of traditional folk culture shall not apply to whole groups of intangible elements falling within one of the above-mentioned categories, but only to specific heritage elements, precisely defined both as to content and territory of occurrence, which are both unique in and representative of a given group of phenomena.
 
The List shall not include any dishes or drinks, whether homemade, prepared with traditional craft techniques or produced industrially. This provision does not apply if the dishes or drinks are an accessory element of a traditional ritual or custom. 

The present Methodological Guidelines take into account only that part of intangible cultural heritage which is compatible with legal provisions concerning human rights, including rights and obligations ensuing from international legal instruments to which the Czech Republic is a party and which concern intellectual property rights and the use of biological and environmental resources,
 and which is also consistent with the principles of mutual respect between communities, groups and individuals and the principles of sustainable development.

b)  The term heritage bearer shall mean an individual or a community that preserve and recreate an element of intangible cultural heritage, transmitting it to the following generations;

c)  The term nominating body shall mean any of the following legal persons:

·  the Ministry of Culture;

·  other central state administration authorities;

·  the National Institute for Folk Culture in Strážnice and other state-contributory organizations established by the Ministry of Culture;

·  territorial self-government units (municipalities, regions);

·  regional institutions that the regional administrative authorities have entrusted with the safeguarding of  traditional folk culture in their respective regions pursuant to Government Resolution No. 571/2003 Coll., concerning the Strategy of Improved Care for Traditional Folk Culture in the Czech Republic;

·  scientific and research institutions;

·  colleges and universities duly accredited in the Czech Republic;

·  grassroots civic associations through the respective regional institutions, depending on the place of occurrence of the heritage element.

d) often repeated names are shortened or abbreviations are used as follows:

·  List: List of Intangible Elements of Traditional Folk Culture of the Czech Republic;

·  heritage element: an intangible element (a group of intangible elements) of traditional folk culture;

·  Ministry: Ministry of Culture;

·  DREC MC: Department of Regional and Ethnic Culture of the Ministry of Culture;

·  NIFC:  National Institute for Folk Culture in Strážnice;

·  National Council: National Council for Traditional Folk Culture;

·  regional institutions: the regional institutions that the regional administrative authorities have entrusted with the safeguarding of traditional folk culture in their respective regions pursuant to Government Resolution No. 571/2003 Coll., concerning the Strategy of Improved Care for Traditional Folk Culture in the Czech Republic;

·  regional list: the list of intangible elements of traditional and folk culture in the respective region;

·  Convention: Convention for the Safeguarding of the Intangible Cultural Heritage.

3. Role of the Ministry

DREC MC receives nominations for inscription on the List, prepares the nominations for further consideration by the National Council, commissions expert opinions from experts selected by the National Council, collects the opinions and submits them to the National Council, manages the agenda related to nominations and inscriptions on the List, or, where applicable, to designations of inscribed heritage elements as endangered or extinct, submits the required documentation to the NIFC, and, in some cases, prepares and submits nominations for inscription of its own initiative.

4.
Role of the National Council

Established pursuant to Government Resolution no. 571 of 11 June 2003 concerning the Strategy of Improved Care for Traditional Folk Culture in the Czech Republic and pursuant to Order of the Minister of Culture No. 39/2004, the National Council evaluates nominations for inscription, recommends experts to draw up independent opinions, submits to the Minister recommendations concerning inscription approval or the designation of an inscribed heritage element as extinct, assesses the condition of heritage elements and gives its opinions on safeguarding measures, or may recommend the designation of a particular heritage element as endangered.

Where the nature of the heritage element requires it, the National Council's recommendation for its inscription must also specify whether the element might not be in conflict with nature conservation interests regarding the use of biological and environmental resources. For this purpose, the Ministry provides the National Council with the opinion of the respective competent authority. If the opinion is negative, the National Council shall not recommend the element for inscription even if all other conditions have been met. 

5.
Role of the National Institute for Folk Culture in Strážnice

As the body responsible for maintaining the List, the NIFC fulfils primarily the duties of a data controller, both for the paper and electronic form of the List. It checks the correctness and validity of the information provided in the nomination forms, and, as a rule every 7 years, ensures periodical re-documentation of the inscribed heritage, informing the Ministry – and, through the Ministry, the National Council – of its outcomes. Where necessary, it proposes emergency safeguarding measures, or itself prepares nominations for inscription on the List. 

Where the NIFC itself is the nominating body, the Ministry commissions the evaluation of the nomination with regard to its completeness and correctness from another expert institution. 

The NIFC is responsible for registering the logo with the name of the List with the Industrial Property Office.

6. Roles of the evaluating experts

Nominations for inscription are evaluated by independent experts, usually ethnographers and historians, recommended by the National Council. The written expert opinions serve as a basis for considering the nominations in the National Council. The Council subsequently recommends the Minister of Culture which heritage elements should be inscribed on the List.

Each opinion must clearly state

(a)  whether the heritage element in question meets the definition criteria contained in Section 2 of the present Guidelines;

(b)  whether and to what extent the nomination meets the conditions listed in Section 7 of the present Guidelines: the fulfilment of each of the conditions must be evaluated separately and the evaluation must unequivocally state whether the condition has been met, has been met only partially or has not been met at all; 

(c)  what chances there are of safeguarding the heritage element in the future; where possible, the opinion should also identify the factors that can pose a threat to the heritage element if such factors can be foreseen;

(d)  whether the safeguarding measures proposed are feasible and adequate to ensure the preservation of the element.

*

The opinion must always include a draft summary statement whereby the National Council:

·  recommends the Minister of Culture that the given heritage element be inscribed on the List: such recommendation can only be made if the heritage element fully meets conditions listed in Section 7, letters a), b), d), e), f), g), h) and meets the condition listed under letter c) at least in part;

·  does not recommend the Minister of Culture that the given heritage element be inscribed on the List;

·  returns the nomination, asking the nominating body to supply missing factual information, and subsequently makes its own assessment of the amended nomination without requesting another expert opinion;

·  returns the nomination for fundamental reworking and new expert evaluation.

7. Nomination for inscription on the List of Intangible Elements of Traditional and Folk Culture: obligatory content 

All nominations of heritage elements for inscription on the List must use the nomination and registration template provided in Annex l of the Methodological Guidelines.

If, after a nomination has been submitted, the information provided in the nomination form changes in a way that may have impact on the evaluation, the nominating body must immediately send the Ministry of Culture a written notification of the fact, at any time during the relevant calendar year, but by 15th October of that year at the latest.

The principal conditions for inscription, whose fulfilment must be described in the nomination, are the following: 
The heritage element
a)   is a living heritage element that still fulfils its social and cultural function; and

b)  forms part of the intangible cultural heritage as defined in section 2 of the present Methodological Guidelines; and

c)  is highly authentic; and

d)  is transmitted from generation to generation; and

e)  is made unique within the group of phenomena to which it belongs (see its taxonomic classification in Section A of this document) by the exceptional nature of the testimony it bears, especially from the viewpoint of history, ethnology, cultural anthropology and other social sciences; and

f)
is highly representative of the group of heritage elements to which it belongs (see its taxonomic classification in Section A of this document) within the given region or, where similar heritage is found on the whole territory of the state, within the territory of the state.

The heritage element must also be:

 h) highly representative in relation to the relevant communities or other bearers, especially with regard to their historical, social and cultural identity; and

g) nominated for inscription on the List with the participation of the communities, other groups, or persons concerned or with the participation of other bearers of the given heritage and with their prior, free and informed consent, which must be documented.

8. Deadlines for submitting nominations and procedure for their evaluation 

The nominating body sends the nominations to the Ministry of Culture in both electronic and paper form (the latter by registered mail) or submits them directly to the staff in the Ministry filing room by the last workday in February of the relevant calendar year. For nominations sent by mail, the decisive date is the date of posting, not of delivery.

The Ministry of Culture collects the nominations and checks whether all formal requirements have been met; where necessary, it asks the nominating body for prompt amendment of the nomination and submits the nominations to the NIFC for further consideration by 20 March of the relevant calendar year.

By 20 April, the NIFC must check the correctness and validity of the information provided in the nominations or request and obtain such evaluation from another institution with demonstrable expertise in the field of intangible cultural heritage. If the NIFC comes to the conclusion that one or more of the nominations need amending, it asks the nominating body to make such amendments by 30 May.

The Ministry of Culture convenes a meeting of the National Council on a date not later than 30 June. At this meeting, the National Council examines the nominations and recommends external experts for their evaluation. The Secretary of the National Council officially commissions the expert opinions and ensures they are submitted to the National Council for its next meeting, which takes place no later than on 31 October.

The National Council evaluates the nominations, taking into account the expert opinions, and, where appropriate, recommends the Minister those heritage elements that qualify for inscription on the List.

The Minister of Culture records his/her approval of the inscription in the nomination file by 31 December of the relevant calendar year. 

The Ministry promptly informs the heritage bearer, the nominating body, the relevant regional administrative authority, the NIFC and the relevant regional institution that the given heritage element has been inscribed on the List.

If a nomination is not recommended for inscription, it cannot be submitted again. Such a nomination, including all annexes, will be kept on record at the NIFC.

For information of deadlines see Annex 2 of the present Methodological Guidelines.

9. Inscription on the List

After the inscription has been approved in writing by the Minister of Culture, the nomination form becomes a registration form and the NIFC inscribes the given heritage element on the List.

10. Support for projects presenting and safeguarding the heritage inscribed on the List

The bearer of heritage inscribed on the List must inform the Ministry of Culture of any changes concerning the registration form data and, as a rule every 7 years, enable the NIFC to carry out periodical re-documentation.

The bearer of heritage inscribed on the List may receive funds from the Ministry grant schemes to ensure better presentation and safeguarding of the inscribed heritage element. Projects aimed at safeguarding endangered heritage are assigned priority over other project types.

11. Periodical re-documentation

The NIFC must re-document every element of intangible cultural heritage inscribed on the List to gather reliable information on its current condition. The re-documentation is normally done every 7 years, beginning with the year of inscription. The NIFC findings should be communicated to the Ministry and the National Council, and recorded in the nomination and registration form.

12.
Designating a heritage element inscribed on the List as endangered

If, based on its own assessment or on information received from a third party and checked independently, the NIFC comes to the conclusion that an element inscribed on the List is in danger, it notifies the Ministry and the National Council. At its meeting, the National Council considers and recommends measures to remedy the situation and may propose to the Minister that the element’s “endangered” status be recorded on the List. If the Minister agrees, the NIFC records the fact without unnecessary delay. The designation of a heritage element as endangered is subsequently taken into account in evaluating the applications to Ministry grant schemes.

If remedial measures have had the desired effect, the National Council recommends, based on an expert opinion, a revocation of the designation.

An element of intangible cultural heritage is endangered if:

a)  its bearer has no successors or

b)  the heritage is only used for purely commercial purposes associated mostly with the tourist industry, and its original function and content are thus being deformed or

c)  its authenticity is threatened by a strong infiltration of foreign elements or

d)  it has ceased to be representative in relation to similar heritage elements or in relation to communities or other bearers of the given heritage.

If a heritage element inscribed on the List is designated as endangered, periodical re-documentation is carried out every 3 years.

13.
Designating a heritage element inscribed on the List as extinct

Where an inscribed element of intangible heritage has been designated as endangered,  safeguarding measures have been ineffective and the heritage in question has, in fact, ceased to exist, the National Council recommends the Minister of Culture to designate the given heritage element as extinct. After the Minister’s written approval, the NIFC records the fact on the List; the element is not formally erased from the List.

14. Interim measures

Till the end of 2014, the inscription of a nominated heritage element on the List is not conditional on its prior inclusion in the relevant regional list.

Unless otherwise regulated in the future, as of 2015 a heritage element may be inscribed on the List only after its inscription on a regional list, with the exception of elements that occur in more than one region: such elements may be nominated for inscription directly, provided that they are nominated by one of the bodies listed in Section 2, letter c), first four indents. 

A nomination for inscription on the UNESCO Representative List of the Intangible Cultural Heritage of Humanity may be submitted at the earliest after three years since the inscription of the given heritage element on the List to make sure that the safeguarding measures adopted are truly effective.

If a heritage element, already inscribed on the List in accordance with these Methodological Guidelines, occurs in other states parties to the Convention, it can only be nominated for inscription on the Representative List of the Intangible Cultural Heritage of Humanity
 or on the List of Intangible Cultural Heritage in Need of Urgent Safeguarding
 if the nominating body meets all the requirements stipulated by international instruments
 and, before the decision on compiling the nomination, submits the following:   

a) a written certificate confirming that the heritage element is inscribed on the national lists of the other states;
 and

b) an officially recognized statement of the willingness of their competent central authorities to coordinate – or at least participate in – the joint nomination of the element.

If the competent national administrative authority refuses to participate in a joint nomination, the nominating body must submit its written statement confirming that it at least does not object to the nomination being submitted by our party, and that it will not claim any rights or be subject to any obligations that may ensue from the inscription of the element on one of the aforementioned lists, until, after such inscription, it may decide to join the nomination under the relevant international rules.
 

The present Methodological Guidelines can serve as a methodology template for compiling the regional lists of intangible heritage of traditional folk culture.

PhDr. Zuzana Malcová                                Director, Department of Regional and Ethnic Culture, Ministry of Culture

Annex 1

The nomination and registration form for inscribing a heritage element on the List of Intangible Elements of Traditional Folk Culture of the Czech Republic

	A. IDENTIFICATION OF THE NOMINATED HERITAGE ELEMENT


	1. Name of the element of traditional and folk culture nominated for inscription on the List of Intangible Elements of Traditional and Folk Culture (hereinafter referred to as “List”):

	maximum 200 characters

	2. Periodicity of manifestation:

	maximum 250 words



	3. Brief description of the heritage element:
 

	maximum 500 words



	4. Geographical localization:


	maximum 250 words



	5. Identification of the heritage bearer:

	a) where the bearer is an individual:

Name and surname:

Date of birth:

Permanent address:

Mail address:

Phone:

E-mail:

The heritage bearer’s consent with the processing of personal or (where applicable) sensitive data related to him/her:

Pursuant to Act No 101/2000 Coll. on Personal Data Protection, the heritage bearer 

a) authorizes the Ministry of Culture and the National Institute for Folk Culture as data controllers and processors to process his/her personal or (where applicable) sensitive data for the purposes of processing and evaluating the nomination. He/she also consents to the fact that the data will be kept in a register of cultural heritage inscribed on the List and used for documentation and re-documentation of the heritage element in question;

b) authorizes the Ministry of Culture and the National Institute for Folk Culture as data controllers and processors to publish his/her name and surname when the heritage is presented in connection with the List.

Date and signature:



	b) where the bearer is a corporation: 

Name: 

Business address: 

Business identification no.: 

Statutory body: 

Contact phone: 

Contact e-mail:

	6. Consent of the heritage bearer/bearers to periodical re-documentation:

	The heritage bearer(s) consent(s) to periodical re-documentation of the heritage element. The re-documentation will be carried out by the National Institute for Folk Culture, usually once in seven years. By undersigning the heritage bearer(s) undertake(s) to notify the Ministry of Culture without delay of any changes in the identification data stated in Section 5.
Date and signature:

	7. Author of the heritage element, if known:

	Name and surname:

Date of birth:

Permanent address:

Mail address:

Phone:

E-mail:

The author’s consent to the processing of personal or (where applicable) sensitive data related to him/her:

Pursuant to Act No 101/2000 Coll. on Personal Data Protection, the author of the heritage element

a) authorizes the Ministry of Culture and the National Institute for Folk Culture as data controllers and processors to process his/her personal, or (where applicable) sensitive data for the purposes of processing and evaluating the nomination. He/she also consents to the fact that the data will be kept in a register of cultural heritage inscribed on the List and used for documentation and re-documentation of the heritage element in question;

b)
authorizes the Ministry of Culture and the National Institute for Folk Culture as data controllers and processors to publish his/her name and surname when the heritage is presented in connection with the List.

Date and signature:

	8. Consent of the author of the heritage element to its use for the purposes of maintaining and publishing the List:

	The author of the heritage element consents to its use for the purposes of maintaining and publishing the List.
Date and signature:

	

	9.
Dating of the heritage element:

	maximum 250 words



	10. Taxonomic classification of the heritage element:

	maximum 500 words



	11. Objective factors threatening the heritage element, if such factors exist:

	maximum 500 words



	12. Safeguarding measures to eliminate the risk of extinction, if such risk exists:

	maximum 1000 words



	13. Sources, literature and references to documentation material not directly annexed to this form:

	No restriction on length.





	B. GROUNDS FOR THE NOMINATION 


	The principal conditions for inscription on the List, the fulfilment of which must be recorded, include the following:

The heritage element:

a)   is a living heritage element that still fulfils its social and cultural function; and

b)  forms part of the intangible cultural heritage as defined in section 2 of the present Methodological Guidelines; and

c)  is highly authentic; and

d)  is transmitted from generation to generation; and

e)  is made unique within the group of phenomena to which it belongs (see its taxonomic classification in Section A of this document) by the exceptional nature of the testimony it bears, especially from the viewpoint of history, ethnology, cultural anthropology and other social sciences; and

f)
is highly representative of the group of phenomena to which it belongs (see its taxonomic classification in Section A of this document) within the given region or, where similar heritage is found on the whole territory of the state, within the territory of the state.

The heritage element must also be:

g) highly representative in relation to the relevant communities or other bearers, especially with regard to their historical, social and cultural identity; and
g) nominated for inscription on the List with the participation of the communities, other groups, or persons concerned or with the participation of other bearers of the given heritage and with their prior, free and informed consent which must be documented.

	Maximum 1200 words




	

Solemn declaration of the nominating body
I hereby declare that all information provided above is true and complete and take note of the fact that the provision of untrue or incomplete information may lead to a removal of the heritage element from the List. In case of inscription, I undertake to provide the National Institute for Folk Culture with all necessary information and cooperation in re-documenting the heritage element under Section 5 and am aware of the fact that failure to provide the above may lead to the designation of the heritage element as endangered under Section 12 or as extinct under Section 13.
Date:

Name and surname of the statutory representative of the nominating body:

Signature:

Stamp:


	Consent to the publication of information 
The nominating body gives its consent to the publication of the nomination documentation

including personal data – excluding personal data

(delete as applicable)

Date:

Signature:

Stamp:


	C. APPROVAL ANNEX


	Nomination of the heritage element for inscription submitted by:

	Name of the nominating body and the date on which the nomination was submitted: 

Signature:

	Date of delivery to the Ministry of Culture: 

Ref. no: 

Serial number of the nomination:

	Expert evaluation of the nomination carried out by:

	Name of the evaluating expert, date and text of the opinion:

Recommendation of the evaluating expert:

Signature:

Name of the evaluating expert, date and text of the opinion:

Recommendation of the evaluating expert:

Signature:

Name of the evaluating expert, date and text of the opinion:

Recommendation of the evaluating expert:

Signature:



	Recommendation of the National Council for Traditional Folk Culture concerning inscription on the List:

	Recommendation of the National Council:

Date and signature of the chairman:

	Approval of the inscription by the Minister of Culture:

	Date of the approval by Minister of Culture:

Ref. no:

Signature of the Minister of Culture:


After it has been approved by the Minister of Culture, the nomination form is regarded as a registration form.

	Date of inscription of the heritage element on the List:

Serial number of the heritage element on the List:


	D. HERITAGE RE-DOCUMENTATION


	Information on the periodical re-documentation of the heritage element:

	Date:

Finding:

Proposed remedial measures:

Date:

Finding:

Proposed remedial measures:

Date:

Finding:

Proposed remedial measures:




	Recommendation of the National Council for Traditional Folk Culture concerning the designation of the heritage element as endangered:

	Date of last investigation (re-documentation) of the heritage element:

Finding:

Proposed remedial measures and the date of the next examination of the heritage element:

Opinion of the Council concerning the designation of the heritage element as endangered:

Date and signature of the chairman:

Ministerial approval of the designation:

Ref. no.:

Date and signature of the Minister: 

Designation as “endangered” recorded in the List on (date):



	Recommendation of the National Council for Traditional Folk Culture concerning the revocation of the “endangered” status:

	Date of last investigation (re-documentation) of the heritage element:

Finding: 

Opinion of the National Council concerning the revocation of the “endangered” status: 

Other proposed remedial measures, if deemed necessary:

Date and signature of the chairman:

Ministerial approval of the revocation:

Ref. no.:

Date and signature of the Minister: 

“Endangered” status revoked and the revocation recorded in the List on (date):

	Recommendation of the National Council for Traditional Folk Culture concerning the designation of the heritage element as extinct:

	Date of last investigation:

Finding: 

Recommendation of the National Council: 

Date and signature of the chairman:

	Ministerial approval of the designation:

	Date:                                                                               

Signature of the Minister of Culture:

	Designated as extinct as of:


	E. CHANGE OF HERITAGE BEARER/BEARERS


	Change of heritage bearer:

	a) where the heritage bearer is an individual:

Name and surname:

Date of birth:

Permanent address:

Mail address:

Phone:

E-mail:

Consent of the new heritage bearer to the processing of personal or (where applicable) sensitive data related to him/her:

Pursuant to Act No 101/2000 Coll. on Personal Data Protection, the heritage bearer

a) authorizes the Ministry of Culture and the National Institute for Folk Culture as data controllers and processors to process his/her personal or (where applicable) sensitive data for the purposes of processing and evaluating the nomination. He/she also consents to the fact that the data will be kept in a register of cultural heritage inscribed on the List and used for documentation and re-documentation of the heritage element in question;

b)
authorizes the Ministry of Culture and the National Institute for Folk Culture as data controllers and processors to publish his/her name and surname when the heritage is presented in connection with the List.

Date and signature:



	b) where the heritage bearer is a corporation:

Name: 

Business address: Identification no.: 

Statutory body:

Contact phone:
Contact e-mail:

	Consent of the new heritage bearer/bearers to periodical re-documentation:

	The heritage bearer(s) consent(s) to periodical re-documentation of the heritage element. The re-documentation will be carried out by the National Institute for Folk Culture, usually once in seven years. By undersigning the heritage bearer(s) undertake(s) to notify the Ministry of Culture without delay of any changes in the identification data stated in Section 5.
Date and signature:


	F. ANNEXES TO PARTS A, B AND D


	Anex 1 – documentation of the heritage element: detailed description, audiovisual documentation etc. including consent to the publication of such textual or audiovisual materials (declaration on license ownership).

	No restrictions on length.



	Annex 2 – map showing the place or area where the heritage element occurs.

	No restrictions on length.



	Annex 3 – prior, free and informed consent of the heritage bearers to inscription of the heritage element 

	No restrictions on length.














Annex 2

The procedure for submitting and considering nominations – deadlines

	Entity responsible 

(institution, individual...)
	Task description 


	Deadline 



	Nominating body


	Nominates a heritage element for inscription on the List
	The last workday in February of the relevant calendar year 

	Ministry of Culture


	Where necessary, asks the nominating body to promptly amend the nomination; collects the nominations, checks compliance with formal requirements and submits the nominations to the NIFC
	20 March of the relevant calendar year 



	NIFC
	Evaluates the content of the nominations; where necessary (when the NIFC  itself is the nominating body), ensures evaluation by another expert institution
	20 April of the relevant calendar year 



	Nominating body


	Responds to a potential NIFC request for nomination  amendment, if the NIFC concludes that some important information is missing  
	30 May of the relevant calendar year 



	Ministry of Culture


	Convenes a meeting of the National Council for Traditional Folk Culture
	30 June of the relevant calendar year 



	National Council for Traditional Folk Culture
	Recommends experts who will evaluate the nominations


	30 June of the relevant calendar year 



	Ministry of Culture


	Ensures that nominations are delivered to the experts for evaluation, collects the expert opinions and distributes them among the members of the National Council before the next meeting
	15 October of the relevant calendar year 



	Nominating body


	Informs the Ministry of Culture of any important changes that may have occurred after the nomination was submitted, but before its final evaluation
	15 October of the relevant calendar year 



	Ministry of Culture


	Convenes a meeting of the National Council to evaluate the nominations on the basis of the expert opinions received
	31 October of the relevant calendar year 



	National Council for Traditional Folk Culture
	Evaluates the nominations and recommends the Minister those heritage elements that should be  inscribed on the List
	31 October of the relevant calendar year 



	Minister of Culture


	Accepts/does not accept the recommendation of the National Council concerning inscription 
	31 December of the relevant calendar year 




Annex 3

The List of regional institutions that the regional administrative authorities have entrusted with the safeguarding of  traditional folk culture in their respective regions pursuant to Government Resolution No. 571/2003 Coll., concerning the Strategy of Improved Care for Traditional Folk Culture in the Czech Republic

Prague:

City of Prague Museum, Kožná l, 11001 Prague l

Central Bohemian Region:

Kolín Regional Museum, Brandlova 35, 280 02 Kolín

South Bohemian Region:

The South Bohemian Museum in České Budějovice, Dukelská 242/1, 370 51 České Budějovice

Pilsen Region

Dr. Hostaš Museum of National Geography in Klatovy, Hostašova l, 339 01 Klatovy

Carlsbad Region

Cheb Regional Museum, nám. Krále Jiřího z Poděbrad 493/4, 350 11 Cheb

Ústí nad Labem Region

Regional Museum in Teplice, Zámecké nám. 14, 415 01 Teplice

Liberec Region

Museum of the Bohemian Paradise in Turnov, Skálova 71,511 01 Turnov

Hradec Králové Region

Museum of East Bohemia in Hradec Králové, Eliščino nábř., 500 01 Hradec Králové

Pardubice Region

Open-Air Museum “Vysočina” in Hlinsko, Příčná 350, 539 01 Hlinsko

Vysočina Region

Vysočina Museum in Třebíč, Zámek 1, 674 01 Třebíč

South Moravian Region

Kyjov Museum, Palackého 70, Kyjov

Zlín Region

Museum of Moravian Slovakia in Uherské Hradiště, Smetanovy sady 179, 686 01 Uherské Hradiště

Olomouc Region

National Geography Museum in Olomouc, nám. Republiky 5, 771 73 Olomouc

Moravian-Silesian Region

Museum of  the Těšín Region, Hlavní třída 115/15, 737 01 Český Těšín 

Museum of the Nový Jičín Region, 28. října 12/51, 741 11 Nový Jičín

With reference to Order of the Minister of Culture No. 41 of 22 December 2008, to Order of the Minister of Culture No. 45 of 30 October 2012, and to the Convention for the Safeguarding of Intangible Cultural Heritage


The Ministry of Culture, Department of Regional and Ethnic Culture, issues Methodological Guidelines for maintaining the 


“List of Intangible Elements of Traditional Folk Culture of the Czech Republic”











�	The term “intangible element”, for the purposes of this List, shall not be applied e. g. to “smithery”, but only to a specific technology used by a blacksmith. Likewise, the term should not be applied to “folk hollers” (“halekačky”), but to a song with a specific text and melody, or, similarly, not to “carnival”, but to a concrete carnival practice with certain specific features, occurring on a particular territory.


�	Art. 3, para (b) of the Convention for the Safeguarding of the Intangible Cultural Heritage.


�	Established by Article 16 of the Convention for the Safeguarding of Intangible Cultural Heritage.


�	Established by Article 17 of the Convention for the Safeguarding of Intangible Cultural Heritage.


�	Convention for the Safeguarding of Intangible Cultural Heritage, available at � HYPERLINK "http://www.mkcr.cz/"��www.mkcr.cz�


�	The lists are compiled by states parties under Article 12 of the Convention for the Safeguarding of Intangible Cultural Heritage.


�	Operational Directives for the Implementation of the Convention for the Safeguarding of Intangible Cultural Heritage, as amended, specify that what is needed is not only the consent of a statutory representative of the competent national administrative authority, but also a prior, free and informed consent of the bearer community. 


�	The procedure for joining is stipulated in the Operational Directives for the Implementation of the Convention for the Safeguarding of Intangible Cultural Heritage, as amended.


�	The “brief description” section includes the actual description of the element, the degree of its authenticity, historical overview of its development, description of its functions, materials and technologies used etc.


�	  Region (regions), district (districts), municipality (municipalities), part of a municipality. If an  element occurs on the territory of more than one state, all the states concerned must be also listed.


�	Personal data as defined by Act No 101/2000 Coll. on Personal Data Protection means any information concerning a designated or concrete data subject. Personal data processing means any operation or set of operations involving personal data which the data controller or data processor systematically perform, using automated or other means. In particular, it means gathering and recording personal data on various media, making the data available, modifying, researching, using, transferring, disseminating, publishing, preserving, exchanging, classifying, combining, blocking and destroying the data. Sensitive data is personal data that concerns the data subject’s national, racial or ethnic origin, political views, trade union membership, religion and philosophical beliefs, possible past conviction for a crime, state of health and sexual life and the data subject’s genetic data.


�	  See footnote 11.


�	See footnote 12.





